Person Specification

Job Title: Craft Product Co-ordinator
	Criteria
	Essential/Desirable

	1. Qualifications

Educated to minimum A level standard
Art, craft or design qualification

	E

D

	2. Skills/competencies

High level of competency in excel & word 
Extremely well organised with great attention to detail
Good understanding of internet i.e. Pinterest

	E

E

E

	3. Knowledge

Hands-on crafter who makes cards & 3D items using die-cutting & stamping techniques

Knowledge of the key brands in the craft industry and on TV

Understanding of the manufacturing process 
Understanding of fabric or yarn crafts

	E

D

D

D

	4. experience

Multi-tasking and meeting deadlines in a fast-paced office environment

Project management or production experience
Working in the craft industry


	E

D

D

	5. Special attributes

Experience of teaching or demonstrating craft techniques

Passionate about papercraft

	D

D

	6. Personal qualities

Ability to use own initiative to problem-solve

Adaptable to changing priorities
Positive “can-do” attitude


	E

E

E


