Person Specification

Job Title: Editor (CraftWorld)
	Criteria
	Essential/Desirable

	1. Qualifications

· Undergraduate Degree in Journalism, English or related subject

	D

	· Skills/competencies
· Leadership (decision-making, problem solving) 

· Writing skills, and ability to spot good writing and design 
· Pro-active in internal relationship-building 

· Pro-active in external relationship-building and ability to act as CraftWorld spokesperson 

· Numeracy and computer literacy – using Microsoft Office
· Ability to produce clear, detailed commissions for internal and external writers to follow
	E

E

E

E

E

E



	2. Knowledge

· Knowledge of, and ability to meet, the needs of the reader 

· Ideas, creativity and originality 

· Awareness of the strengths and weaknesses of competitors
· Awareness of relevant intellectual property law – in particular, passing-off, trade mark infringement and copyright infringement

· Awareness of other law relevant to publishing – in particular, libel

	E

E

E

D

D



	3. experience

· Experience of managing complex projects with a set deadline
· At least 2-3 years work experience in a similar editorial role

· Experience of subbing and proofing

· Commercial awareness

	E

D

D

D

	4. Special Attributes

· Understanding of craft audience
	D


	5. Personal qualities

· Self - motivated
· Great attention to detail
· Ability to remain calm whilst working under pressure to achieving deadlines
· Friendly & positive can do attitude

	E

E

E

E




